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IHOJIOKEHUME
0 Mepax I0 HEeJIONMYIIEHUIO COCTABICHUS HEO(DHUITUATLHON OTYETHOCTH U
MCTIOJIb30BaHUS MOIJICJIbHBIX TOKYMEHTOB B
denepanibHOM TOCYAAPCTBEHHOM OFOKETHOM yUpexXAeHUr Hayku MHcTuTyTe
XUMUYECKON KnHEeTUKH U ropernst uM B.B. BoeBoackoro Cubupckoro otaeneHus
Poccuiickon akanemMun Hayk

I. O01mme nmojioxxeHus

1. Hacrosiee Ilonoxenue onpenenseT MopsiaoK TelcTBUi paboTHHKOB DeepanbHOro
rOCyJIapCTBEHHOTO OIO/DKETHOTO  YUPEXKJICHHS Hayku HWMHCTUTyTa XUMHYECKOM
kuHeTukn U ropenuss uMm B.B. BoeBoackoro Cubupckoro otaenenusi Poccuiickoit
akajeMuu Hayk (naynee — MHCTUTYT) NPy BO3HUKHOBEHUHM COMHEHUN B MOJJIMHHOCTH
MPEJICTABICHHBIX JIOKYMEHTOB.

2. TepMuUHBI U ONIPEACIICHNUSA:

O JOKYMEHT — MaTepUaJIbHbI HOCHTENb C 3a()MKCHPOBAHHOW HA HEM B JIHOOOM
dbopme mHbOpMaNKE B BUAE TEKCTa, 3BYKO3AMUCH, M300paKeHUS W (W) HX
COUYeTaHMs, KOTOPHI UMEET PEKBU3UTHI, MIO3BOJISIONINE €0 WACHTU(DHUIIUPOBATD,
U TpeAHa3HAYCH JUIS Tepeladyd BO BPEMEHHM H B IPOCTPAHCTBE B IEJAX
OOIIECTBEHHOT'O UCTIOJIB30BaHUS U XPaHCHHS,

O AJIEKTPOHHBINA IOKYMEHT — JOKYMEHTHPOBaHHAsi WH(GOPMAIIHsI, TPEICTAaBICHHAS
B 3JICKTPOHHO# (hopMe, TO €CTh B BHJE, IPUTOIHOM JUIS BOCIIPHUSITHS YEIOBEKOM
C WCIMOJIb30BAHUEM 3JICKTPOHHBIX BBIYMCIMTEIBHBIX MAaIllMH, a TaKXKe JUIs
nepeiavyy 1Mo HHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIM CETSAM WA 00paboTKH
B UH(POPMAIMOHHBIX CHCTEMAX;

O 9K3eMIUIIp JOKYMEHTa — 00pasell THPaKUPOBAHHOTO JOKYMEHTA, MJICHTUYHBIN
OpPUTHHAITY;

O OTYETHOCTh — COBOKYITHOCTh KOJIMYECTBEHHBIX U KAUECTBCHHBIX MOKAa3aTeseH,
XapaKTePU3YIOIIUX JIEATSIIbHOCTh VHCTUTYyTa 3a ONpEACTCHHBIA MEepPHOJ
BPEMCHHU.

3. OT4EeTHOCTh COCTABIISIETCS ISl MOJYYEHUs OpraHaMu TOCYJAapCTBEHHOM BIIACTH,
PYKOBOJCTBOM U (WJIM) yYpPEOUTENEM aKTYaJbHbIX CBEICHHUHA O TEKYILEM I0JOKEHUU
aen nubo uHOpPMAMU IO HUTOTaM JEeATEIbHOCTH (OTACNbHBIM HaIpaBICHUSIM
NEeATENbHOCTH) KaK THCTUTYTA B LIEJIOM, TaK ¥ €r0 CTPYKTYPHBIX NOIPA3/ICICHUN.



4. Buabsr oTueTHOCTH:

O TOCYIApCTBEHHAs, COCTABIISIEMAas Ha OCHOBE YTBEPXKIACHHBIX B YCTAHOBJIECHHOM
nopsiike yHU(UUUPOBAHHBIX (OPM M B COOTBETCTBHHM C YTBEP)KICHHBIMU
HOpPMAaTHUBHBIMU MPaBOBbIMU akTamu Poccuiickon denepaiuu;

O BEJOMCTBEHHAs, COCTaBJisieMas HA OCHOBaHUM TPeOOBaHUM, MHUCEM, 3aPOCOB O
NpEICTaBICHUA HH(POPMAIMM B CBA3M C OCYLIECTBICHHEM MMHUCTEPCTBOM
HAyKH © Bbiciiero ooOpaszoBanusi Poccuiickoit ®Pepepanuu QyHKOUA u
NOJIHOMOYHI YUpEIUTENS;

O BHYTpPEHHsIs, pa3paboTaHHas U yTBepxaeHHas B UHcTuTyTE.

5. OOs3artenbHBIMH PEKBU3UTAMH OTYETOB SBIAIOTCS: HAUMEHOBAHHME OTYETa
(ToxymeHTa),  HAaUMEHOBAaHHME  OpraHW3allid, HAUMEHOBAHHE  CTPYKTYPHOTO
noJpa3aesieHus (ecM 3TO OTYET WM CIpaBKa O paboTe MoapasfesieHus), 1aTta, HOMEp
JOKYMEHTa, 3arojIOBOK IO TEKCTYy, MOJMUCh OTBETCTBEHHOI'O JOJDKHOCTHOTO JIUIIA,
rpud yTBepkaeHHS (MIPU HEOOXOAMMOCTH) WM PE30JIoNus (pEerieHue) IUPEKTopa
WHCTUTYTA MO0 HaYaJIbHUKA CTPYKTYPHOTO MOAPA3ICIICHUS.

6. HOI[ HGHCﬁCTBHTCHBHBIMH JAOKYMCHTAaMU CJICAYCT TIOHUMATh!:

O TMOJIHOCTBIO H3TOTOBJCHHBIE TOJJEIbHbIE JOKYMEHTbl WIH TOJIMHHBIE
JOKYMEHTBhI, B KOTOpPbI€ BHECEHbl H3MEHEHHS MyTeM IOJYHCTOK, JOIMHUCOK,
UCIPABIICHUN WM  YHHYTOXKEHHS YacTH TEKCTa, BHECEHHs B  HErO
JIOTIOJIHUTEBHBIX JAHHBIX, MPOCTABICHUS OTTHUCKA MOJICNIBHOTO IITamma WM
ne4aTy u T.I.;

O (hakTUYeCcKH SBIAIOLUIMECS TOMJIMHHBIMHM, HO COJAEp)Kallhe CBEICHHS, He
COOTBETCTBYIOIIME ACUCTBUTENFHOCTH. OHU COXPAHSAIOT BHEUIHHE MPHU3HAKU U
PEKBU3UTHI HAJIEKAIIMX JOKYMEHTOB (M3rOTaBIMBAIOTCS Ha OQHUIMAIBLHOM
OnmaHke, coaepKaT HAaWMMEHOBAaHUS  JOJDKHOCTeH W amunmum 1w,
YIOJTHOMOYEHHBIX HX TMOAMNHCHIBATh), OJHAKO BHECEHHbIE B HEr0 CBEACHUS
(TekcT, nu(poBbIe NaHHBIE) ABIAIOTCA CHATbCUPUITTPOBAHHBIMU;

O BBIJAaHHBIE C HApYIICHWEM YCTAaHOBJIEHHOTO MOpSAIKa, TO €CTh B pE3yJbTaTe
37I0yNOTPEOIeHUs!  JAODKHOCTHBIM — JIMIIOM  CIIY>)KEOHBIM — TIOJIOKEHHEM  MJIH
COBEpILIEHHUS UM XaJIaTHBIX JACUCTBHUH MPH BbIIadye ITOrO JOKYMEHTA.

II. AeiicTBust pa0OTHMKOB NPH BO3HUKHOBEHNH COMHEHHNI B MOJJIMHHOCTH
NPeICTABJICHHBIX TOKYMEHTOB

1. Ilpu mnpoBepke AOKYMEHTOB HEOOXOJUMO YYHUTBIBaTh, YTO MOJJIMHHOCTH
NPEICTABIICHHbIX JOKYMEHTOB YCTaHABJIMBAETCSI IyTeM MPOBEPKU PEATbHOCTU



UMEIOIIUXCA B HUX TOJNUCEH JTOJDKHOCTHBIX JMII M COOTBETCTBUS COCTaBICHUS
JOKYMEHTOB JlaTaM OTPa)K€HUS B HUX omepaiuii, nHpopmanuu, GpakToB U T.1.

2. JlocTroBepHocTh HH(OpMaluK, 3aUKCUPOBAHHON B JIOKYMEHTaX, MpPOBEPSETCS
U3YYEHUEM YKa3aHHBIX JIOKYMEHTOB M B3aMMOCBSI3aHHBIX C HHUMH JOKYMEHTOB.
3aKOHHOCTb OTPAKEHHBIX B JOKYMEHTaX Olepaluil YCTaHaBJIUBAETCS MMYyTEM MPOBEPKHU
MX COOTBETCTBUS 3aKOHOMATENLCTBY Poccuiickoit @enepannu.

3. HpI/I BO3BHUKHOBEHHMH COMHCHUM B INOAJIMHHOCTU JOKYMCHTA pa6OTHI/IK 00s13aH
HC3aMCAJIUTCIIbHO COO6HII/ITB 00 3TOM CBOEMY HCIIOCPECACTBCHHOMY Ha4YaJIbHHUKY.

4. B cioyyae BO3HUKHOBEHMs OOOCHOBAHHBIX COMHEHUH B  IOJJUHHOCTH
IPEICTABICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COJEpIKallelcs B HUX HH(OpMaluu
WHCTUTYT 00s13aH MpEANpUHSATH MEPhl, HANpaBICHHbIE HA YCTPAaHEHHUE BO3HUKIIUX
COMHEHHMM M Ha MOJIyY€HHUE JOIOJHUTEIbHBIX CBEIACHUW, B TOM 4YHCIE HAIPaBUTH
COOTBETCTBYIOIIMH 3aMpOC JUILY, BBIIABIIEMY JTOKYMEHT.

5. B ciydae ykazaHusi B OTBETE€ Ha 3ampoc MH(OpPMAIMU O TOM, YTO JOKYMEHT HE
MOJArOTAaBIUBAJICI M HE BblAaBajcs OO €ro coaepKaHHe HE COOTBETCTBYET
JNEUCTBUTEIBHOCTH, JUPEKTOP HMHCTUTYTa NPHUHUMAET pPEUIEHHWE O HalpaBlICHUN
COOOIEHUS B IPAaBOOXPAHUTENIbHBIE OpPraHbl O IPHU3HAKAX COBEPLIEHHOTO
[IpaBOHAPYLICHUS.

6. IIpencraBnennsie B UHCTUTYT HEIEUCTBUTENIbHBIE JOKYMEHTHI U (MJIM) UX KOIHU HE
IIOJUIEKAT BO3BpPATYy B CBS3U C BEPOSTHOCTBIO HUX BBIEMKHU IPABOOXPAHUTEIIBHBIMU
OpraHaMH.



